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ADMINISTRATION 
 

 
 
This document contains information and instructions for the following: 
 

• Menu Manager   Page 2 
+ Toolbar   Page 2 

• Add New Menu   Page 3 

• Add New Menu Item  Page 4 
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MENU MANAGER 
 

 The Menu Manager controls the framework, or container, of the Menu(s) in Joomla!  
 
 

 
 
 

MENU MANAGER - TOOLBAR 
 
 

 
 

Copy: Select the radio button of the Menu that is to be the copied. Click the Copy icon. The Copy Menu screen will 
appear.  

Delete: To delete a Menu, select the radio button next to the name of the Menu to be deleted and click the Delete icon. A 
pop up dialogue box will appear requesting a confirmation of the required delete operation. Click the OK button to delete 
the Menu, and the Menu file will be permanently deleted from the server. Select the Cancel button to abort the delete 
operation. Upon completing the deletion - or cancelling the action - the administrator will be returned to the Menu Manager 
screen. It is possible to delete more than one Menu at a time.    

Edit: Click the name of the Menu to be edited, or select the radio button next to the name and click the Edit icon. This 
opens the selected Menu file in the Menu Details screen.  

New: Click the New icon to create a new Menu. The Menu Details screen will be displayed.  

Help: Click the Help icon at any time to view the Help Screen.  
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ADD NEW MENU 
 

 This will take you to the Menu Manager list. 
 
 

 Click the New icon to create a new menu. 
 
 

 

Add a Unique Name, Title, Description and Module Title. Then click the Save icon. 

For example… 
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ADD NEW MENU ITEM 
 
Click on Menus > Main Menu * 
 

 
 
This will take you to the Menu Item Manager.  

 
 

 Click on the New icon to create a new Menu Item. 
 
This will take you to the following page. 
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Click on Articles, and the following page will appear. 
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Click on Article Layout, for example. This will create a new Article Layout.  
 

 
 
Type in the Title and Alias, then choose a Parent Item, in this case it is Board. 
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Select an Article in Parameters – Basic. 
 

 
 

 Click on the Save icon. This will return you to the Main Menu page. 
 

 
 
 
 

 


